	Business Start Up Grant

	Application Form 


	Please complete this form, using block capitals.  Please read carefully the data protection information, terms and conditions and guidelines for receipt of this grant (given at the end of this application) before you complete this form.  

Applicant Checklist:

IMPORTANT: Before submitting the application, please ensure you have the following documents:

Completed application form
 FORMCHECKBOX 

Completed Business Plan
 FORMCHECKBOX 

Copy of I.D e.g. passport/driving licence
 FORMCHECKBOX 

Proof of trading (see guidelines)
 FORMCHECKBOX 

1. Personal Details

Title:
     


First Name:
     

Surname:
     


Address:
     



     


Post Code:
     


Home Tel:
     

Business Tel:     


Mobile Tel:
     


E-mail:
     


Are you:

Male   FORMCHECKBOX 
      Female   FORMCHECKBOX 
      Prefer not to say   FORMCHECKBOX 

Date of Birth:
     


National Insurance No:
     

2. Business Details

Name of Business:

     


Address:
     


(if different from Question 1)

Post Code:



Business Tel:      


E-Mail:
     


  Web Site             
__________________________

	What is the nature of your business?

     




     




     




Are you a:

Sole Trader

 FORMCHECKBOX 

Partner

 FORMCHECKBOX 

Limited Company
 FORMCHECKBOX 

Other

 FORMCHECKBOX 

Will your business be full-time or part-time?

Part-time    FORMCHECKBOX 
                Full-time   FORMCHECKBOX 

How many other people including partners will be employed in your business:

Full Time             Part Time       
Please note: the applicant will be expected to be working full time for the business within 12 months from receipt of the grant.

Please name any partners or co-directors (if any)

     




     




     




     



When do you plan to start in business?

     




3. Business Bank Account Details

Name of Bank:
     


Branch Address:
     




     


Post Code:
     


Account Name:
     


Account No:
     


Sort Code:
     FORMTEXT 
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	4. Declaration

Each partner/company director must sign this declaration.  I/We confirm that I/We:

· am/are not taking over an existing business or one which has closed down/ceased to trade in the past six months

· am/are not joining an existing business

· am/are not registered bankrupt with bankruptcy proceedings pending against me/us

I/We hereby apply for the West Dunbartonshire Council Business Start Up Grant and declare that the information I/We have given on this application form is accurate and correct.  I/We understand if false information is given I/We may be liable to prosecution.  I/We have received, read, understood and agree to abide by the Terms and Conditions, (including the Data Protection Provisions) in this application form.  

Name:
     


Signature:



Date:
     


Name:
     


Signature:



Date:
     


N.B. Evidence of expenditure must be submitted within 12 weeks of receiving your approval letter. 
Paid receipts/invoices and bank statement are required as evidence of payment.

Note: European State Aid Rules: “Under EC regulation No 1407/2013 (de minimis aid regulation), this is a de minimis aid. There is a ceiling of  €200,000 for all de minimis aid provided to any one firm over a 3-year period.  Any de minimis aid awarded to you under this Grant will be relevant if you wish to apply, or have applied, for any other de minimis aid.”    

Please tell us about any other public funding your business has received within the last three years, for example grants, loans, subsidised contracts, etc

     

_________________________


_________________________

     

________________________________

	5. This box is for official use only

Business plan completed and of a good standard:

Yes   FORMCHECKBOX 
      No   FORMCHECKBOX 

Customer demonstrated underpinning knowledge of the business plan:

Yes   FORMCHECKBOX 
      No   FORMCHECKBOX 
  

  Proof of trading seen (tick 1) and enclosed with         application form :
Business Bank Account Evidence    FORMCHECKBOX 
  

Certificate of Incorporation               FORMCHECKBOX 
  

VAT Registration                              FORMCHECKBOX 
  

UTR from HMRC                              FORMCHECKBOX 
  

Proof of  I.D seen  (tick 1) and enclosed with application form:
Birth Certificate                                FORMCHECKBOX 
      
Passport                                          FORMCHECKBOX 
     
 Driving Licence                               FORMCHECKBOX 

The proposed business is not prohibited under the terms and conditions of this grant.  I am satisfied with the content of the customer’s business plan.  

Business Gateway Advisor
Name:



Signature:
     


Date:
     


West Dunbartonshire Council Compliance Check:

Arrears Check  Date:  FORMTEXT 

     
Are there any monies owed to the Council:

Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Recommended for approval:

Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Name
     



Signature:




Date:
     



	Guidelines

The West Dunbartonshire Business Start Up Grant of £500 is available to new businesses in the West Dunbartonshire area to assist with general Start-up costs. This grant is available for all people aged over 18. These guidelines should be read in conjunction with the attached terms and conditions.
Submission of a Business Plan will be a requirement of the application process. The applicant will be expected to show evidence of their personal contribution to the business e.g. cash at bank or evidence of start up expenditure, which should be demonstrated in the funding section of the Business Plan.
The applicant will be expected to be working full-time for the business within 12 months from receipt of the grant
We may visit you and ask for any relevant information required during the early stages of your operation.
The Start-Up grant is awarded at the Council’s discretion and we reserve the right to withhold approval if the applicant has any debts owing to the Council.

Terms & Conditions
The following terms and conditions will apply to any business making an application for the West Dunbartonshire Business Start Up Grant.  

1. I.D

You will be required to provide proof of your identity and one of the following documents is acceptable:
· Passport
· Driving Licence
· Birth Certificate (only if photographic ID is not available)
2. Grant Applicant

The start up grant will be made “to the business” not an individual.  Therefore, where there is more than one owner of the business, for example in a partnership or limited company, only one can apply.  You will need to provide details of other individuals involved in the business.  Only one application for the Business Start-Up Grant will be considered in any 12 month period.
3. Business Plan

You must have completed a Business Plan to an acceptable standard and appropriate to the needs of your type of business.  

4. Bank Account

You must open a legitimate business bank account and provide West Dunbartonshire Council with the appropriate details e.g. copy of a bank statement, letter from the bank containing details of the account. 

5. Business Start Date

You must tell us the date you expect your business to start.  If your anticipated start date is more than 4 weeks in the future your application cannot be accepted and you will be asked to return when there is less than 4 weeks to your anticipated business start date.  

6. Proof of trading

You need to provide “proof of trading” and one of the following documents is acceptable:

· confirmation from your bank that you have opened a business bank account

· confirmation of  HMRC registration (UTR number)

· a copy of your Company’s House registration

· confirmation of VAT registration
7. What the grant can be used for

The Start Up Grant can be used to buy capital equipment, towards marketing costs or as a contribution towards the running costs of the business.  
8.    Evidence of grant expenditure
Proof of grant expenditure is required within 12 weeks of receiving a grant award letter:
Evidence Required

· Paid Receipts or Invoices with Copy of bank statement showing payment of Invoices/Receipts


	Those wishing to start a business (self employed) solely to work for another business are not eligible e.g. bricklayer setting up as self employed and working for major construction company.  The self employed status is needed to obtain the appropriate papers to work as a contractor to the main building contractor.  
Franchise businesses will be eligible to apply for the start up grant.  They must be ethical franchises and accredited by the British Franchise Association (BFA) – a current list of accredited businesses is available on the BFA web site: www.thebfa.org
Data Protection Act
West Dunbartonshire Council, and Business Gateway Dunbartonshire will use the information you provide to respond to your query and to provide you with the information on programmes, services and products we provide, as well as newsletters and information on seminars and training opportunities that may be of interest to you, and help with the development of the business.  In order that we can do this we may pass your details to other service providers and agents who perform such services or functions on our behalf.  If you do not wish to receive such information, please tick this box.   FORMCHECKBOX 
.  
9.       Ineligible Businesses

          Certain business types are not eligible to apply for the Start  Up Grant, these include those involved in:

· the sex industry;

· politics;

· religion;

· nude or semi nude modeling or photography
· multi level marketing/pyramid selling.  

· or any  business that may bring West Dunbartonshire Council into disrepute

10. Individual Eligibility

UK residents and those ‘granted leave to stay’ in the UK are eligible to apply for the Start-Up Grant. Evidence will be required, for example a passport or letter from the Home Office granting leave to stay.
11. Recovering the grant


We reserve the right to recover the Start Up Grant if any of the conditions above are broken or you cease to trade within 12 months of receiving the Start Up Grant.  

12. Monitoring


By accepting the Start Up Grant you further agree to      monitoring of the progress of your business by Business Gateway/West Dunbartonshire Council.  

13.
The business must remain in the Council area for at least 12 months.  
14.
West Dunbartonshire Council is committed to sharing good practice and promoting examples of service delivery that meet the needs of communities.  The Council reserves the right to use details of the project for publicity for the programme and share information with any parties appointed to monitor and evaluate the effectiveness of this funding.
15.
The Council may be required to make any application or project proposal for council funding available for public scrutiny under the Freedom of Information (Scotland) Act 2002. The organisation should make the Council aware of any parts of its application or project proposal, which may prejudice its interest if it were made public.

Return completed application form to:
West Dunbartonshire Council

Economic Development

Council Offices

Titan Enterprise
Aurora Avenue, Clydebank G81 1BF
01389-737777
Business.support@west-dunbarton.gov.uk
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