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LETTER OF COMFORT APPLICATION
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	1.  APPLICANT
	
	2.  AGENT    (Only complete Agent details if you are applying on behalf of someone else)

	Name:
	     
	
	Name:
	     

	Address:
	     
	
	Address:
	     

	Town/City:
	     
	
	Town/City:
	

	Post Code:
	     
	
	Post Code:
	     

	
	
	
	Contact Name:
	     

	Telephone:
	     
	
	Telephone:
	     

	Email address:
	     
	
	Email address:
	     

	
	
	
	
	


	3.  DETAILS OF PROPERTY
	

	Property Type:
	                                                      (e.g. house, flat, shop etc)
	

	Address:
	     
	

	
	     
	

	
	
	Postcode:
	     
	

	

	Date works carried out:
	  /  /    
	

	
	*This information is mandatory.  If unsure provide best estimated value of works.
We may wish to verify this value.*


	Estimated value of works:*
	£     
	

	
	
	

	Description of works:
     
	Building Warrant Ref (if applicable)

	
	     

	
	


	4.  FEE PAYMENT

	

	The relevant fee can be paid using the Councils online payment system https://www.civicaepay.co.uk/WestDunbartonshire/Webpay_Public/Webpay/Default.aspx?fund=BC
Please provide the receipt reference and date of payment below.   
Please note once the application form and fee is received this is treated as an application fee and is non-refundable

	

	Online Receipt Reference:
	     
	Date Paid:
	  /  /    

	

	

	Signed:
	     
	Date:
	  /  /    


	For office use only                                                                                                                                                             (May 2018)

	Ref No:
	
	Fee £
	Date Paid
	Receipt No.


Guidance Notes
1. Each application form should be accompanied by the appropriate fee.  A fee of £286 is charged for each application with an estimated works value of up to £10,000.  For works with a value over £10,000 the fee is payable as per the table at guidance note 6 below.  In situations in which the work already has Building Warrant Approval but no Completion Certificate, the fee payable is £286.  
The relevant fee can be paid using our online payment system

https://www.civicaepay.co.uk/WestDunbartonshire/Webpay_Public/Webpay/Default.aspx?fund=BC  and include the online receipt number and date of payment.

2. On receipt of the application, arrangements will be made to inspect the property, following

which:-

a) A Letter of Comfort will be issued, or
b) A letter listing items requiring remedial work will be issued.

3.
Re-inspections required as a result of remedial works are charged at £85.00 for each inspection.  It is therefore important that any remedial works identified are carried out satisfactorily to avoid further charges.  Remedial works must be completed and re-inspected within 3 months.  Failure to resolve these items within this timescale may incur in a further full fee (see fee table below).

4. Any matters arising from 2(b) should be arranged to be carried out by the applicant and once these have been completed you are required to submit a Re-inspection Request and fee (£85), prior to the re-inspection being carried out.

5.
A Letter of Comfort will not be issued in instances where:-

The building works were carried out after 1st May 2005.  In such cases a Certificate of Completion where no building warrant was obtained
 (LATCOM) – Submission should be submitted along with appropriate plans, relevant fee and specifications etc.  

6.
Where works are of substantial nature and estimated to have a cost in excess of £10,000 the fee will be charged per the following scale.

	ESTIMATED VALUE OF WORKS
	FEE

	£0   -   £10,000
	£286.00

	£10,001   -   £20,000
	£440.00

	£20,001   -   £40,000
	£570.00

	£40,001   -   £60,000
	£700.00

	£60,001 and above
	£968.00


	Building Standards, West Dunbartonshire Council, 16 Church Street, Dumbarton G82 1QL
Telephone:  0141 951 7930  Email:  building.standards@west-dunbarton.gov.uk


