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COMMUNITY COUNCIL ELECTIONS
18 NOVEMBER 2022
GUIDANCE NOTES

	1.
	The Returning Officer for these Community Council Elections is Peter Hessett, Council Offices, 16 Church Street, Dumbarton G82 1QL.


	2.
	Elections are to be held to fill vacancies in Faifley Community Council within West Dunbartonshire. The day of election is 18 November 2022. A Notice of Election will be published on the Council’s website, council offices and in the Community Council area on 23 September 2022 or as soon as possible thereafter. Nomination Papers will be available from Committee Services, Municipal Buildings, College Street, Dumbarton, from that date.  Duly completed Nomination Papers require to be lodged by hand during normal office hours on any day except a Saturday or Sunday at the address specified on the Notice of Election but not later than 4 pm on 14 October 2022.  

	3.
	Nomination Papers should be lodged at Regulatory Services, (Committee Services), First Floor, Municipal Buildings, College Street, Dumbarton G82 1NR (see page 12 for further information).  A Nomination Paper should not be delivered to any other Council office.  If it is, the Returning Officer cannot guarantee that it will be received by him. The Returning Officer will not accept responsibility for Nomination Papers which are either delivered to any office or are sent by post and which in both cases, may not reach the Returning Officer by the closing date for nominations.
 

	4.
	The attention of prospective candidates is drawn to the notes which are set out at the back of the Nomination Paper and to the following –

 

	
	(i)
	A Nomination Paper will be rejected if it is not properly completed and signed. To be validly nominated as a candidate, a person must –



	
	
	· Have attained the age of 16 years on the day of the election
· be listed on the Register of Parliamentary or Local Government Electors for an address within the Community Council area, as at 2 August 2022.


	
	(ii)
	A person is disqualified from standing for election as a Community Councillor if they are a West Dunbartonshire Councillor or a member of the Scottish or UK Parliaments.



	
	(iii)
	The Nomination Paper should be completed giving the candidate’s surname, and other names as in the Register of Electors as at 2 August 2022, the candidate’s address as in the Register of Electors and the Electoral Number in the Register.  


	
	(iv)


	The Nomination Paper must be signed by a proposer and seconder, both of whom must be 16 years of age on the day of the election and whose names must be included in the Register of Electors for an address within the Community Council area.

	
	(v)
	The proposer and seconder must sign the Nomination Paper and give their address as in the Register of Electors and their Electoral Number as in the Register.  


	
	(vi)
	An elector shall not sign, as proposer or seconder, more nomination papers than there are vacancies to be filled in the Community Council.



	
	(vii)
	Electors included in the Register of Electors as at 18 November 2022 will be those who will be entitled to vote in any contested election.  If you require any assistance please contact committee.admin@west-dunbarton.gov.uk.


	
	
	

	5.
	The final date for the withdrawal of a nomination will be 12 noon on 18 October 2022. Notice of Withdrawal must be given on the form provided with the Nomination Paper, signed by the candidate and witnessed and must be lodged at the same place where the Nomination Paper was lodged. The Returning Officer may accept a Notice of Withdrawal sent by post. Unless a Notice of Withdrawal is received by the closing date the candidate will stand validly nominated and will be included on the ballot paper in any contested election.

 

	6.
	If the number of validly nominated candidates does not exceed the number of vacant elected Community Councillor seats on the Community Council, candidates will be elected unopposed, with immediate effect.  A Notice confirming those elected unopposed will be posted on the Council’s website as soon as possible thereafter and the first meeting of the Community Council will be held within 21 days of the date of close of nominations or as soon as possible thereafter.


	7.
	If the number of validly nominated candidates exceeds the number of vacant elected Community Councillor seats on the Community Council, a Notice of Poll will be posted on the Council website and within the community council area no later than 21 October 2022.  Following the election to be held on 18 November 2022 and the subsequent count of the votes on 18 November 2022, a notice confirming those elected will be posted on Council’s website as soon as possible thereafter and the first meeting of the Community Council will be held within 21 days of the date of election or as soon as possible thereafter.
 

	8.
	The Poll will be conducted by postal ballot and postal ballot papers will be sent to all those included in the Register of Local Government Electors for an address within the Community Council area, published on 2 August 2022.  The following will be sent to electors–



	
	· A ballot paper containing the names and addresses of each candidate listed in alphabetical order of surname (or where two or more candidates have the same surname by alphabetical order of first forename).



	
	· Declaration of Identity Form with Guidance Notes for Voting.


	
	· Postage paid return envelope addressed to the Returning Officer marked ‘B’ plus a separate inner envelope marked ‘A’ for the marked ballot paper to ensure secrecy of the ballot.


	
	Voters will return their ballot paper and declaration by posting this in the return envelope to the Returning Officer.


	9.
	A voter must complete the ballot paper personally, by marking an (X) in the box against the names of candidates of the voter’s choice up to the number of elected Community Councillor seats. For example, if there are ten elected Community Councillor seats to be filled, the voter may vote for up to (but not more than) ten candidates. If a voter spoils a ballot paper, he or she may apply to the Returning Officer for a replacement ballot paper. It will be for the voter to ensure that he or she meets the deadline for return. 



	10.
	The closing day for receipt of returned postal ballot papers (or, exceptionally, those delivered by hand) will be 4.00 p.m. on 18 November 2022.  The votes on any ballot paper returned after that time will not be counted.  Postal Ballots will be opened and verified as valid on 18 November 2022 (5pm).  Thereafter the Returning Officer will count the votes validly cast. The results of any election will be posted within the Council website as soon as possible after the votes have been counted.  


	11.
	The Counting of Votes will take place at the Municipal Buildings, College Street, Dumbarton, on 18 November 2022. Any candidate (or a person representing a candidate) is entitled to be present at the counting of votes and the name and address of any candidate/person so wishing to attend should be given to the Returning Officer not later than two days before election day.  


	12.
	Those candidates who receive the highest number of votes cast will be elected up to the number of seats to be filled. 


	13.
	In order to make themselves known to electors, candidates may submit an election statement in support of their nomination which, in the event of a contested election, will be circulated with the postal ballot pack.
Statements must be typed and must not exceed 100 words in length. Statements which exceed this length will not be accepted. Statements must be suitable for publication. The Returning Officer retains the right to refuse to publish all or any part of any statement containing material which she considers to be unacceptable, particularly which might be considered to be obscene, offensive or defamatory or contain clearly untrue statements about another candidate. The contents of statements will not otherwise be edited. 

The statement should be submitted at the same time as the nomination form, but may be submitted to the Returning Officer at a later date, up to the deadline for submission of nomination forms (4 pm on 14 October 2022). Statements will not be accepted after that date.

 


COMMUNITY COUNCIL ELECTIONS 2022 – TIMETABLE FAIFLEY CC

	ACTION
	TIMING
	DATE

	Notice of election
	As per original timetable
	11 August 2022

	Close of Nominations
	Extended  for Faifley CC


	14 October 2022

	Last date for withdrawals
	4 days after close of nominations.  Noon deadline
	18 October 2022

	Notice of Poll
	Four weeks before election day
	21 October

2022

	Issue of postal ballots
	No later than 2 weeks before election date


	4 November 2022

	Election Date
	Last day for receipt of ballot papers – closing time 4pm


	18 November 2022

	Count
	
	18 November 2022


	COMMUNITY COUNCIL ELECTIONS

NOMINATION PAPER

ELECTION OF COUNCILLORS FOR THE

Faifley Community Council

Election Day:  18 November 2022


	I, the undersigned, am hereby nominated as a candidate at the said election.


	Candidate’s Surname as in Register of Electors
	Other Names as in Register of Electors
	Home address in full (also include telephone number and e-mail address)
	Electoral Number (copies of the register can be inspected at libraries or area offices)

	
	
	
	

	I, the nominee for the election, consent to being nominated as a candidate for the

…………………………………………………………………………………..  Community Council

 (Insert name of community council above)



	I declare that I am qualified to be elected, that I have attained the age of 16 years and I am registered as an elector for the Community Council area as in the register of electors in respect of the above.



	I declare that I am not disqualified from being a candidate for election as a Community Councillor by reason of any of the disqualifications set out in the Notes for Candidates.



	To be completed by Candidate



	(Signature of Candidate) ……………………………………………………………………………….

(Date)  …………………………………………………………………………………………………….



	To be completed by Proposer

	(Signature of Proposer)  ……………………………………………………………………………….

(Name of Proposer) (Block Capitals) ………………………………………………………………...

(Address of Proposer) ……………………………………………….………………………………...

………………………………………………………………………………………………………………...…………………………………………………………………………………………………………(Date)  …………………………………………Elector Number ……………………………………..

	To be completed by Seconder

	(Signature of Seconder)  ……………………………………………………………………………….

(Name of Seconder) (Block Capitals) ………………………………………………………………...

(Address of Seconder) ……………………………………………….………………………………...

………………………………………………………………………………………………………………...…………………………………………………………………………………………………………(Date)  ……………………………………………Elector Number …..………………………………..




Note 1  A person’s electoral number consists of the distinctive letter or letters (or number or numbers) of the polling district in which he/she is registered together with his/her number in the register to be used at the election.

Note 2 The attention of Candidates is drawn to the Guidance Notes enclosed with this form.
To be completed by candidates withdrawing their nominations and delivered to the place fixed for the delivery of nomination papers by 12 noon on 18 October 2022.

FAIFLEY COMMUNITY COUNCIL

NOTICE OF WITHDRAWAL OF NOMINATION

	I,* …………………………………………………………………………………………………………

of ………………………………………………………………………………………………………….

hereby withdraw my nomination as a candidate for election as a Community Councillor for the 

……………….. Community Council.



	Date ………………………………….. 2022
	………………………………………………………

	
	(signature of candidate)



	Name ………………………………………………….

	

	Address ………………………………………................

	

	………………………………………………….
	………………………………………………………

	………………………………………………….


	(signature of witness)



	*
	Candidate to insert Name and Address as in Nomination Paper




NOTES FOR GUIDANCE OF CANDIDATES IN COMPLETING THE NOMINATION FORM

1.
NAME OF COMMUNITY COUNCIL


The name of the Community Council you have entered on the form. 

2.
CANDIDATE’S NAME


Insert your full forename(s) and surname. Please do not use abbreviations or initials.

3.
CANDIDATE’S ADDRESS


Insert your address which will appear on the ballot paper.  If possible, please also include a daytime telephone number for staff to contact in case of any problem arising with the nomination.  The telephone number will not be used on any ballot paper or on any information issued to the voters.

4.
QUALIFICATION


You qualify for nomination as a candidate if you are a registered elector aged at least 16 years on the day of the poll and live within the Community Council area.  Elected Members of West Dunbartonshire Council cannot be nominated nor can Members of the Scottish or British Parliaments.


To confirm that you qualify for nomination, please contact committee.admin@west-dunbarton.gov.uk.

5.
PROPOSER/SECONDER


Each candidate must be proposed and seconded by local electors.  Enter the proposer’s name and address in Section 3.  Enter the seconder’s name and address in Section 4.  The proposer and seconder must sign the form (usual signature) at the foot of the appropriate section.

6.
SIGNATURE


The candidate must also sign the form (usual signature) to confirm acceptance of the nomination.

7. /
7.
RETURN OF FORMS


The completed nomination form MUST be returned by 4.00 p.m. on 14 October 2022 to Regulatory Services (Committee Services), First Floor, Municipal Buildings, College Street, Dumbarton G82 1NR.


Please contact Committee Services (details below) to arrange a mutually convenient time for return of completed nomination forms:


committee.admin@west-dunbarton.gov.uk

Nicola.moorcroft@west-dunbarton.gov.uk

Tel: 07944 169815


       01389 737186 

                  01389 737220

LATE NOMINATIONS CANNOT BE ACCEPTED

INCOMPLETE FORMS WILL BE RETURNED FOR AMENDMENT

COMMUNITY COUNCIL ELECTIONS
Nomination packs may be obtained after 11 August 2022 from the following:
	(1) Regulatory Services

1st Floor (Committee Services)
Municipal Buildings

College Street

DUMBARTON 

G82 1NR

(2) By contacting Committee Services at: committee.admin@west-dunbarton.gov.uk
(3) The undernoted Library:


Faifley Library, Edinbarnet Campus, Craigpark St, Clydebank G81 5BS

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Completed Nomination Papers must be delivered only to (see page 12 for additional information):-



	Regulatory Services

1st Floor (Committee Services)
Municipal Buildings
College Street
DUMBARTON 

G82 1NR

	
	
	
	

	
	
	
	


They should not be returned to any other office.
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